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1 SCHOLARONE SYSTEM

Follow the steps and welcome to ScholarOne's online manuscript submission system

1. Goto the initial access page. The URL is < https://mc04.manuscriptcentral.com/babt-scielo >

2. Login.

ScholarOne Manuscripts™ English (US) v | Instructions & Forms = Help

SCIR,0 Brazilian Archives of Biology and Technology

‘ | Log In Reset Password Create An Account

A Please add this site to your pop-up blocker exception list

Blocking pop-ups on this site may prevent peer-review related e-mails from being sent.

Maore information on disabling pop-up blockers

Welcome to the submission site for

Log In

Brazilian Archives of Biology and Technology

User ID Create an Account . o
To begin, log in with your user 1D and password.
If you are unsure about whether or not you have an account, or have forgotten your
password, go fo the Reset Password screen.

Password Reset Password _ _ ) . _ ) )
Brazilian Archives of Biology and Technology is available in Open Access on SciELO.

< Dear Author,
The Editorial Board of Brazilian Archives of Biology and Technology was recently

changed. New paper submissions will only be considered after August 2017. During

this time period, the previously submitted requests for special numbers will be
Log in using Web of Science™ evaluated for publication.

Best Regards,

Resources
« FAQs & User Guides & « Journal Home &
« Instructions & Forms (&' « Site Support (&'

Welcome to the BABT manuscript submission page. To log in, enter your User ID (the e-mail address you
registered with the system) and your personal password in the field below, then click on “Log In”. If you are
unsure whether you have an account or have forgotten your password, click Reset Password. If you don't

have an account, click on “Create Account”.
1.1 REGISTERING A NEW ACCOUNT

Clicking Create in the Account will open the following screen.
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ScholarOne Manuscripts™ English (US) » | Instructions & Forms

Scl,0  Brazilian Archives of Biology and Technology

Log In Reset Password Create An Account

Create an There zre three screens to fill cut in the Create Account process. In l:hls first screen, enter yeur name and e-mail
Account infarmation into the boxes below. Required fislds are marked with "req.” When you are finished, click "Nesxt."

E-mail Addresses

= E-mails will 2lways be sent to the "Primary E-mail Address". If you would zlso like copies of the e-mailz to go 1o
a second address, please complete the 'Primary Cc E-mail Address’ as well.

= 'Secondary E-mail Address' and 'Secondary Cc E-mail Address’ are for the records only and will net recsive

correspondence gensrated from the system, The site administrater may use these if your primary e-mail iz unzble
to receive messages,

|E| MNext

Web of Science account

Click below to assedate a Web of Sdence aocount

Web of Science™ Create or register 3 Web of Science account

ORCID®E
Select the appropriste option below to associate an ORCID iD to your account.

Create an ORCID iD

Associate your existing ORCID iD

Open Researcher and Contributor ID {ORCID) is z non-profic organization dedicated to solving the lang-
v ty problem in scholarly communication by creating 2 central registry of unique
resezrchers and an open, transparent Jma."g mecha

ism between ORCID and it

current author identi?

r schemes. To leam more about ORCID, please visit httpo//orcid.org/conteny g,
Name | ] Special Characters
Prefix: rex

First {Given) Name: I:lfﬂ
Middle Name: I:l
Last (Family} Name: I:l raq

Primary E-Mail Address:

Primary E-Mail Address {zgain):

Primary Cc E-Mail Address:

Secondary E-Mail Address:

Secondary E-Mail Address [again):

Secondary Cc E-Mail Address:

[ mexx

There are three screens to fill in when creating an access account. On the first screen, enter your
name and e-mail address. Mandatory fields are marked with “req”. When you have finished filling in the fields,

click on “next”.
1.1.1 E-mail adresses

E-mails will always be sent to the Primary E-mail Address. If you wish to receive a copy of the e-mail
at a second address, please complete the “Primary Cc e-mail Address” field, too.

The Secondary email address is for registration only and they will not receive copies of the message.
The site administrator can use it if your primary email address has persistent problems receiving messages.

The second screen that appears is as follows:
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ScholarOne Manuscripts™ English (US) v | Instructions & Forms | Help

SCIR L0 Brazilian Archives of Biology and Technology

Log In Reset Password Create An Account

CFEEItE an Enter your primary and secondary address infarmation inte the boxes below. Required fields are marked with "req.” When you are finished, click "Next."
Account
i, E-Mail
HellE [d] Previcus [B] mesxt
@ Audidres
e Primary Address Secondary Address
Institution: b=l Institution:
e I e
Country/Region: [--- Select One --- ~] g Country/Region: [~ Select One — ~]
State/Province: State/Province:
=1 I e
posmslcoder [ ] e
Phones [ ] Phomes [ ]
P[] P [ ]

LE] Previous [B Next

Again, the fields that must be filled in are marked “req”. The name of the institution, address, country
and city must be filled in. When you have finished filling in the fields, click on “next”.
Once you have completed your registration, the system will issue a password and send it to your

registered e-mail address. Your login is your registered e-mail address.
1.2 HOME PAGE

After logging in to the system you are directed to the home page where to submit a new manuscript

you must go to the author's page by clicking on Author next to Home.

ScholarOne Manuscripts™ English (US) v | Instructions & Forms | Help = Log Out

SCi,0  Brazilian Archives of Biology and Technology

# Home | # Author

Help Brazilian Archives of Biology and Technology

« FAQs & User Guides (£
. r%

« Joumal Home (Z'
« Site Support (£
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1.3 AUTHOR DASHBOARD

The Dashboard is where you start the process of submitting your manuscript. In addition, you can
quickly track the status and see the details of all your manuscripts on the ScholarOne Manuscripts website.
On the dashboard, the author will find the status of the submitted manuscript, make new submissions, see
which submissions have been reviewed, which submissions need to be corrected and updated, and what the

status of their manuscript is.

ScholarOne Manuscripts™ » | English (US) * | Instructions & Ferms = Help  Log Out

SCIR L0 Brazilian Archives of Biology and Technology

# Home # Author

Author Dashboard

Manuscripts with Decisions

1 Manuscripts with Decisions  »

2 Manuscripts | Have Co-Authored ACTION  STATUS D TITLE SUBMITTED  DECISIONED
Start Mew Submission

Legacy Instructions

5 Most Recent E-mails

To start a new submission you must click on Start New Submission and then Begin Submission

ScholarOne Manuscripts™ English (US) v | Instructions & Forms | Help | Log

SCIR L0 Brazilian Archives of Biology and Technology

# Home # Author

Author Dashboard

Start New Submission

1 Manuscripts with Decisions

2 Manuscripts | Have Co-Authored Traditional submission allows you fo upload files that were created from man
SOUrces.
Start New Submission >

Legacy Instructions

5 Most Recent E-mails
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1.4 NEW SUBMISSION

First you have to upload the file in .docx format

Upload your Word file below to pre-fill submission fieldse

Drop file here or click to begin. {.doc or .docx only)

or confinue without pre-filling submission fields

We then move on to the steps required for submission. There are 6 steps described below.
1.4.1 Step l- Type, Title, & Abstract

Select the type of manuscript. Enter the title and abstract in the appropriate fields. If you need to enter

a special character, click on the “Special Characters” button. When you've finished, click on “Next.”
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:m_ Step 1: ije T tle, & Abstract

1: Type, Tibe, & Abcbraot 3

Manso

r, click tha

ryour ks, nunning head, an
turs” bution any funding a

appropial Moins bakora IF ywou need 10 insert @ Specia

ganc 1 with your manuscripl at the botiom of the page. If the
LrsCrip axs@ 0o on o tha n 3 submisskon CEsS. MARE

Sher 3 Attribuls ; ¥ \MES ARE MOT B THE MAIN TEXT AND REVIEWERS ARE MOT FROM T E INSTITUTION T CONFLICT

oF 250, 8 good pracios s atach & Englsh grammar and langu o are Ankshed, ol ok el " Fioad
= 4 s & Iingliulicrs Mare
- - . * - Bom Finlis
Sap 5 Datails & Commiants = Raquinad Fieics

* Type:

CHOICE T¥PE DEECRIFTION

o Criginal Artiole t refers 1o unpublishid resaanch warks. Each mansoipt should chearly stalo s
objective or hypothesis. They must iolow the usual presentaiion form, comlaining
titiz, Fumning tifa, fbeh N0 wonds ), Kiry words [Hhnas o six],
ntroducion, Materials ; Aathods, Resuls, Distussion, scknowedgmonts and
Raferencas. This Markimam numbers of the pages an 12 [snghs Spaca typed using
Timas Hew Roman fonk)

M

(] Revies This is dinecind bo the presentation of the progress in bialogy and inchnokogy
canmaining ral vimra, with tha main objoctive of banafting tha group formod by
post gra s and ron-spacialsts in tha ansa. Tha Tie must contain titk,
authors act [up I 250 words), Sii ay-wonds, et with
subies, acknowledgemenis (optional) and relerances. The masdmum numbers. of
tha pages ane 12.

* Title

1'revers Lk Spscsl Cheamschars

OUT OF 58 WORDS

* Abstract

Write or Paste Abefract

"1emrw Lk Spechel UheeneChars

Upoad Abstract

[ 1. Baldect Absimack o - Updoad Selecied Absiraci

WG Fles ATached

EI-.m m

pag. 8/14



"BABT

Brazilian Archives of Biology
and Technalagy

Guidance Manual for Authors

Data: 23/10/2024

1.4.2 Step 2 - Files Upload

In this step you must submit the following files:

File designation Filename Required? File Designation

Main manuscript mainmanuscript.docx Yes Main manuscript

Declaration of | agreement.pdf Yes Supplemental Files NOT for review
responsibility and

license agreement

Zip file with Conflict of | coi-files.zip Yes Supplemental Files NOT for review|
Interest and  other
disclosure Forms

Other reporting | care-checklist.pdf, prisma- | Yes, depending on the |Supplemental Files NOT for review|
checklists files checklist.pdf etc. type of work.
Supplementary supplementarymateriall, Yes, if you have files that |Supplemental Files for review
material supplementarymaterial2 you want to be published

etc. with the article

SCIRL,0  Brazilian Archives of Biology and Technology

# Home | # Author

Author Dashboard [ Submission

+ Step 1: Type, Title, & Abstract

Step 2: File Upload >

step 3 Anroutes Step 2: File Upload

Step & Authors & Institutions Upload as many files as neaded for your manuseript in groups of threa or fewer. Thess files will be combined into a single FOF document far
the peer review process. Files that are part of a TeX/LaTeX document should be designated as a “TeX/LaTeX Suppl File ™ If you are

Step 5 Details & Comments submitting & revision, plesse include only the latest set of fles. IF you have updated a file, please delete the original version and upload

the revised file. To designate the order in which your files sppear, use the dropdewns in the “order” column below. View your uploadd files

Step 6 Review & Submit by clicking on HTML or PDF. When you are finished, chok “Nest” Read Mors

* = Required Fields

Filese
ORDER ACTIONS FILE " FILE DESIGNATION UPLOAD DATE UPLOADED BY
Io files uploaded
 Update Order || Remove All Files
File Upload
SELECTION FILE DESIGNATION
% Select File 1 . * Main Document
% Select File 2 .. Chaase File Designation . v|
% Select File 3 .. Chogse File Designation . v|
% Select Filz 4 .. Chogse File Designation . v|
% Select File 5 .. Chogse File Designation . v|

& Upload Selected Files.

£ Previous Step Save Save & Continue ¥
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1.4.3 Step 3: Attributes

In this step you should enter the keywords for your work.

SCIRLO  Brazilian Archives of Biology and Technology

# Home # Author

Author Dashboard [ Submission

" Step 1: Type, Title, & Abstract

P

Step 2: File Upload St 3 ,L'\tt - b t
Step 3: Attributes » p '
Wou may enter your manuscript keywords in two differsnt ways: search the journal's list of keywerds by typing in 3 term and clicking "Search”
Step 4 Authors & Institutions or select your keywords from the list (Control-Click to select multiple words) and click "Add”. When you are finished, click "MNext.”
* - -
Step &: Details & Comments = Required Fields

Step 8: Review & Submit

* Keyword

Q) Special Characiers

REGUIRED 3. MAX B

Minimum entries for attribute Keyword not entered. Enter one attribute at a time prior to clicking the (£) plus sign.

KEYWORD

£ Previous Step Save Save & Continue ¥

1.4.4 Step 4: Authors & Institutions

In this step you should add all the authors involved in the manuscript, to check if an author already
exists in the journal's database, enter the author's e-mail address and click on “Find”. If the author is found,

their information will be automatically filled in for you. When you have finished, click on “Next”.
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SCELO  Brazilian Archives of Biology and Technology

# Home | 4 Author

Author Dashboard / Submission

" Step 1: Type, Title, & Abstract
Step 2: File Upload

R Step 4: Authors & Institutions

B ) To check if an author already exists in the jpumals databass, enter the author's e-mail address and click "Find.” If the author is found, their
Step 5: Detmils & Comments infarmation will be autormatically filled out for you. When you are finished, click "Mext.”

Step 4: Authors & Institutions ¥

Step §: Review & Submit * = Required Fields

Submitting Agent

* Agent Question

Authaor or Submitting Apentis 3 requirsd fisld.

(7 Author I, Miss Debora Cristina Colla, am submitting this manuscript on behalf of myself and my co-authors.
0 Submitting I, Miss D€bora Cristina Colla, am not an author on this manuscript. | am submitting this manuscriot on behalf of
Agent an authar.
Authors

* Selected Authors

ORDER ACTIONS AUTHOR INSTITUTION

Add Author

Find using Author's emai address

AuthorsEmaili@ecample.com Q) Search

1=}

£ Previous Step Sau= Save & Continue ¥

1.4.5 Step 5: Details & Comments

In this step, the Cover letter should be inserted according to the journal's rules. In docx format. You
should also provide the other information required, such as funding for the number of figures, tables and
pages, as well as any possible conflicts of interest.
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EEms
+ Siap 1:Type, e, & Abstract Step 5: Details & Comments

Stap 2- File Upload Enfiar o pasin your cover later e inla e "Cover Latier Do balos, Fyou would ke io atlach 2 fie containing your cover letler, cick the
"Browsa...” bution, locabe wour fle, and dick “Afiach this Cover Letier.” Arssar any remaining quesions. appropriately. A good omer eter
must indicaba: - Reseanch line of Author - %What you mada? - What youw goi? - Main corclusion and fendancies Whan you ang finishad, click
“Paoit.”

Shap - Altrib

Skep 4: Authors & Insthdions
* = Raguired Fiakts
Eiep 6: Dwiallc & Commmente ¥

Ehep B Roview & Submil
* Cawver Letter

Uplcad Cowver Latber

5 1. Sckoct Fik & I Agach Fila

Funding
* |g thare funding ta report for thie submlsslon?
& fes O Mo
Fundera
ACTIONE FUMDER GRANT | AWARD NUMBER

o Funders Enfered

Add Fursdar

Manuseript Information

* Number of Figures:
* Number of Tabkes:

* Number of pages

CGonflrm the following:
O ¥ Confim that the manusoript has been submitied salely i this jourral and is not published, in press, or submilled alsewhern
O * Canfirm that all the resaarch modls tha athical guidelines, induding adharances 1o tha lagal reguiremants of tha study ooy,

* Confirm that you have prapared a comphan et mincs the Ghe page, acknowlodgments, and any running hiaders with author
rames, i aliow binded revies

u]

* The aulhors agres bo ranster copyright i the joumal and thay ane responsibia for all of the subject and Beir kegal conSeouences
Rl

u]

Confliot of interect

* Do you hava any confict of intarest?
0O Yes

0 Me

150, pheasa shali:

pag. 12/14



"BABT

Guidance Manual for Authors
Brazilian Archives of Biology
Data: 23/10/2024 and Technalagy

1.4.6 Step 6: Review & Submit

Check that the information below is correct and make any necessary changes. After reviewing the

manuscript proofs at the bottom of this page, you MUST click on “SUBMIT” to complete the submission.
1.5 SUBMISSAO DE ARQUIVO REVISADO

To start your review, you will need to log back into the Author Center and find the Manuscripts with
decisions queue. Selecting this queue will display information on the right, click on Create a review to submit

your revised article.

Manuscripts with Decisions

ACTIQR STATUS ID TITLE SUBMITTED DECISIONED

If you have already started a revision, it will be located in the Revised manuscripts in draft queue.

Select this queue and click continue to finalize your revised submission.

Revised Manuscripts in Draft

Revised Manuscripts in Draft >
CON UE ID TITLE CREATED DELETE

2 Manuscripts with Decisions

2 Manuscripts | Have Co-Authored
Start New Submission
Legacy Instructions

5 Most Recent E-mails

1.5.1 Step 1: View and Respond to Decision Letter

Attach the file with the answers to the reviewers' comments here.
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1.5.2 Step 2: Type, Title, & Abstract

Change these items if you have been asked by a reviewer to change them
1.5.3 Step 3: File Upload

Upload the corrected version according to the rules. In file designation
1.5.4 Step 6: Details & Comments

Attach the cover letter again
15,5 Step 7: Review & Submit

Check that the information below is correct and make any necessary changes. After reviewing the

manuscript proofs at the bottom of this page, you MUST click on “SUBMIT” to complete the submission.
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